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I. INTRODUCTION
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II. FORMATTING YOUR PAPER
· Paper Size  :Prepare your paper in full-size format, on A4 size.
· Layout: Portrait 
· Line spacing : 1.0
· Margins  Top = 18mm (0.75”), bottom = 25mm (1”), side = 18mm (0.75”). 
· Pagination.  Number each page 17.5mm (0.5”) at the bottom center in 12 pt. font. (Applies to both Word and PDF) 
· Columns  One columns, fully justified. 11pt times new roman, Bold, Italic, First Letter Capital


· Font  Times New Roman. 
· Style  Primary, first-level headings are centered, numbered with Roman numerals (I., II., III., etc.) Secondary Headings are flush left, numbered with cap letters (A., B., etc.)
· Figure and table captions should be 10-point boldface and Italic times new roman

or a similar sans-serif font). Callouts should be 9-point non-boldface Helvetica. Initially capitalize only the first word of each figure caption and table title. Figures and tables must be numbered separately. For example: “Figure 1. Database contexts” , “Table 1. Input data”. Figure captions are to be centered below the figures. Table titles are to be centered above the tables.

III. FIRST-ORDER HEADINGS
For example, “I. INTRODUCTION”, should be Times 12-point boldface, initially capitalized, flush left, with one blank line before, and one blank line after. Use a period (“.”) after the heading number, not a colon.
Do not keep Space Before and/or After Paragraph




3.1. Second-order headings
As in this heading, they should be Times new roman 12-point boldface, initially capitalized, flush left, with one blank line before, and one after.

3.1.1. Third-order headings. 
Third-order headings, as in this paragraph, are discouraged. However, if you must use them, use 12-point Times, boldface, initially capitalized, flush left, preceded by one blank line, followed by a period and your text on the same line.

IV. FOOTNOTES
Use footnotes sparingly (or not at all) and place them at the bottom of the column on the page on which they are referenced. Use Times new roman 8-point type, single-spaced. To help your readers, avoid using footnotes altogether and include necessary peripheral observations in the text (within parentheses, if you prefer, as in this sentence).
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